
The Wooten Company, L.L.C.

Resident File Checklist

COMMUNITY:_______________________________________  APARTMENT #:________________

RESIDENT(S):_____________________________________________________________________
The following items were checked  for Resident/Manager signatures, dates, and completed paperwork:

R
M

_____/_____

Resident File Checklist

_____/_____

Current Lease

_____/_____

Deposit and Fees Paid

_____/_____

Guarantor Sheet w/ beacon score behind it (colored sheet)

_____/_____

Application

__________

Resident Beacon Score

__________

Employment and Landlord Verification

_____/_____
Buy Out

_____/_____
Rental Incentive

_____/_____
M/I – M/O Checklist

_____/_____
CU Card

_____/_____
Drug Addendum

_____/_____
Smoke Detector

_____/_____
Pet Addendum

_____/_N/A_
Acknowledgement of Insurance


_____/_____
Lease Addendum Agreement

_____/_____
Lead-Based Paint

_____/_____
Grill Addendum

__________
Pool Rules

__________
Satellite Dish

_____/_____
Laundry Room

__________
Package Addendum

__________
MO Broker Disclosure

__________
Turnover Checklist w/ Lock Change

MANAGER:____________________________________________________  DATE:_______________
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