OCCUPANCY INFORMATION SHEET

_________________, 20___

From:___________________________
    _____________________________


Apartment Complex


    Resident Manager

To: _____________________________
    Apt. No:______________________

The Wooten Company, L.L.C.  is a property management company for the apartment complex shown above and, as such, it is our responsibility to adhere to any rules and/or regulations governing the residents in each of our apartment complexes.  ALL RESIDENT ARE SUBJECT TO THE SAME RULES AND/OR REGULATIONS – NO EXCEPTIONS!

Upon signing your lease, you were asked to indicate the number of persons who would be occupying your residence.  It has come to my attention that the number of persons residing in your apartment do not coincide with the terms of your lease and that the occupancy by such persons may conflict with applicable Building Regulations.

Regardless of a possible violation with Building Regulation, you are in violation of you lease/rental agreement and steps must be taken to rectify this violation immediately!  It is imperative that you must reduce the number of persons living in your apartment to only those listed on your lease/rental agreement.  If you do not comply with this request, further steps will be taken and/or eviction proceedings will be initiated.

Thank you,

_________________________________

Resident Manager
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