COURTESY OFFICER AGREEMENT

For

___________________________ Apartments

I, _____________________, agree to perform the following duties at the above location in Springfield, Missouri, under the direct supervision of the Resident Manager and the Property Manager.

1) Monday through Sunday in the evening, walk all grounds, parking lots, laundry rooms and halls.  Secure all doors, including the office and maintenance shop at the designated times.

2) Close and lock pool areas at 10:00p.m. year round.  Make sure all exterior lighting comes on and report any burned out lights or problems to management.

3) Be available for night emergencies and lock-outs as shifts permit.

4) Handle all problems relating to disturbances and call the Resident Manager immediately if any disturbances or problems are observed.

5) Turn a report into the office every morning.  Reports should be detailed as to what type of disturbance, people involved, etc.

6) Furnish the Wooten Company, L.L.C. a copy of your drivers license and Social Security card.

I will reside in apartment _____ at ________________________ Apartments.  Rent will be reduced from $________ per month to $______ per month.  Only non-refundable fees will be charged and no Security Deposit will be required.  I agree to pay the required utilities for _______________________________, 

Apt ______.

If for any reason, I am not performing my duties to the satisfaction of the Resident Manager or Property Manager, this contract will be automatically terminated.

__________________

__________

Courtesy Officer


Date

__________________

__________

Resident Manager


Date

__________________

__________

Property Manager


Date

NO REVISIONS 2/25/04
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