PROPERTY SAFETY QUESTIONNAIRE

______________________________________

_____________

PROPERTY NAME







DATE

SIDEWALK, STEPS AND PARKING AREAS

YES
NO
N/A

1. Is parking lot well maintained & free of excess

___
___
___

grease, standing water & of holes?

2. Are limited access gates in good working order? 
___
___
___

If in disrepair has a notice been posted & service

scheduled?

3. Are speed bumps, bumper stops & drainage

___
___
___ 

grates painted white or yellow?  Are bumper stops

secure & level? 

4. Are all sidewalks level & free of conditions which
___
___
___

will cause a trip, slip or fall?

5. Are grounds free of holes, which could be

___
___
___

hazardous to walking?

STAIRS, BALCONIES, BREEZEWAYS

6. Are all stairs treads level & free of any 


___
___
___

deficiency, which can cause a slip and fall?

7.
Are all handrails securely fastened?


___
___
___

8.
Are all metal areas of stairs checked for rust

___
___
___


& secure?  Are metal areas painted to 


prevent rust?

9. Are balcony guardrails securely fastened with

___
___
___

slats no wider than 6” or in compliance with

local codes unless grandfathered?

10. Are all corridors & breezeways free of


___
___
___ 

obstructions, & are floor surfaces free of 

tripping & slipping conditions?

WTN-111

HOUSEKEEPING

11. Is complex free of litter?  Are all areas of


___
___
___

graffiti removed?

12. Are dumpsters properly placed on pads


___
___
___

& clean?

13. Are all flammable paints, liquids &

chemicals kept to a minimum & sealed


___
___
___

in metal containers?

14. Is there a properly serviced fire extinguisher

___
___
___

in all storage, supply boiler rooms & office?

HEAT, LIGHT, POWER AND EQUIPMENT

15. Is all heating equipment, including boilers,

___
___
___

cleaned & serviced annually by a qualified

service person?

16. Has your boiler (as applicable) been registered

___
___
___

& inspected according to state & local code?

17. Is all heating equipment, including flues & 

___
___
___

pipes properly insulated from all combustible

storage?

18. Are all mechanical and storage rooms neat, clean 
___
___
___

& free of combustible storage & securely locked

19. Are all electrical cabinets kept locked &


___
___
___ 

apartments numbers coded?

20. Is air conditioning equipment cleaned &
`

___
___
___

serviced annually by a competent service person?

21. Are the disconnect switches for water, gas &

___
___
___ 

electric clearly marked & posted?  Are all employees

instructed with there location & operation?

22. Are all emergency and exit lights in hallways and
___
___
___

 
Breezeways in working order? 

LAUNDRY FACILITIES

23. Are all washers & electrical dryers properly

___
___
___

grounded?

24. Is laundry room clean, & is there a trash


___
___
___

receptacle available?







25. Is there a fire extinguisher in the laundry


___
___
___

room?

           26.
Is the laundry area well lighted, including

___
___
___

entry & surrounding area?

27.
Does there exist adequate visibility from 


___
___
___

both inside & out?

28.       Are all equipment & vent pipes serviced,

___
___
___

cleaned & free of dust accumulation on a

regularly scheduled basis by you or laundry

equipment vendor?  Does this service included

individual units annually?

POOLS

29.      Are “No Running”, “No Unattended Children”, 
___
___
___

“Hours of Use”, “No Lifeguard” & a separate 



international symbol for “No Diving” & other



disclaimers & rules posted & clearly visible?

30.        Are all gates child proof, self-closing & in proper
___
___
___

working order?

31.      Are surfaces around pool free of any defects, 

___
___
___

which could cause a slip & fall or injury to a 

bare foot? 

32.       Is life saving equipment (both a shepherds hook
___
___
___

& life ring) kept conspicuous & accessible year

round? 

33.       Is pool completely enclosed with a fence at least
___
___
___

4’ high?

34.       Is pool cleaned or covered regularly year round & is 
___
___
___

 water purity test made daily & logged?

35.      Are depth markers both on top & on vertical

___
___
___

walls clearly visible?

36.
Are drain grates securely fastened?


___
___
___

37. Are pool lights inspected annually?

38. Is pool-housing area secured & fenced from 

___
___
___

public access?

39. If pool is closed is a sign posted on pool gates 

___
___
___

& are gates locked?





















PLAYGROUND

40. Is playground located away, or fenced from

___
___
___

a traffic area?

41. Is the equipment secured to ground & free of 

___
___
___

worn critical parts & other defects which could

cause injury?

42.
Is the ground level & safe?




___
___
___

43.
Is a sign visible warning against leaving small

___
___
___

children unattended & prohibiting glass in the 

area?

44.
Do all swings have rubber seats?



___
___
___

EXTERIOR

45.      Is lighting adequate, all fixtures working & is

___
___
___

electric eye or timer properly set?

46.      Are all fireplaces & chimneys inspected &

___
___
___

cleaned at least annually?

47.      Are trees & shrubs pruned away from roofs & 

___
___
___

buildings?

48.       Do all exterior doors have peepholes & 


___
___
___

deadbolts locks?

49.      Do all sliding glass doors have Charlie bar or 

___
___
___

second operating lock?

50.
All roofs examined Bi-Annually for repairs?

___
___
___

EMPLOYEES, PROCEDURES

51.       Are all employees familiar with the emergency

___
___
___

procedures in Safety Manual?

52. Are all applicable emergency phone numbers

___
___
___

clearly posted?

53.
Are incident reports, third party witness


___
___
___

statements & a 35mm camera with working

batteries accessible on premise?

54.
Is a first aid kit available in the office &


___
___
___

maintenance area?

55.       Is a Quarterly Inspection Report completed

___
___
___

every 90 days inspecting each unit?

56.        Are all keys locked up?  Do you strictly


___
___
___

 maintain your key log?

57.
 Do you enforce all community policies?


___
___
___

58.     Do you prohibit grilling within 10’ of the 


___
___
___

building, if grilling allowed?  Are “No Grilling”

stickers visible?

59. Do you have a completed lighting



___
___
___

inspection form on file?

Attach written explanation for any uncorrected existing hazard, issue and/or 

follow ups & site plan reflecting specific locations.

Notes:

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________

_______________________________

___________________________

Signature of Manager



Date

______________________________            ___________________________

Signature of Property Manager/Supervisor
Date

CORRECTIVE ACTIONS PERFORMED:

_________________________________________________________________
_________________________________________________________________


01/08/07
1
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